
 
 Workbook 1 



Dear Scholar, 
 
Welcome to Elementary Etiquette! 
 
I’m Mrs. Harris and I’ve been teaching manners classes for over 10 
years.  I love working with children so much that we had 5 of our 
own and adopted 4 more! 
 
I want to take just a moment to say “Hello,” and to tell you that I’m 
glad you are here, taking this course with us. 
 
The Elementary Etiquette program is meant to help your good 
manners grow better and also to help you learn some great habits 
that you will use all of your life. 
 
Again, I welcome you to our program. Please keep your ears and 
eyes open because you may even learn some manners that you can 
teach your family! 
 
I look forward to seeing you in class. 
 
Warmly, 
 
  Mrs. Harris 
 



 
Name ___________________________________________ 
Address__________________________________________ 
Phone Number __________________________________ 
Birthday_________________________________________ 
School __________________________________________ 
Age ____________________ Grade___________________     
First Day of class______________________________ 
 
 
 
 
Holiday _________________________________________ 
Trip______________________________________________ 
Color____________________________________________ 
Food_____________________________________________ 
Gift Received____________________________________ 
Sport____________________________________________ 
Flower__________________________________________ 
Animal___________________________________________ 
TV Program______________________________________  
When I have nothing else to do, I like TO 
_____________________________________________________. 
When I grow up, I'd like to _______________________. 
 
 

All About Me

My Favorite



Introductions

Did you remember to..

  Ask what their name is if they forgot to mention it?

Shake their hand firmly but not bone-crushing?

Say the name of the most important person first?

Stand up tall, smile, look them in the eye and say "Hello"?

Ask them "How are you doing?"

Say, "_____, this is my ______, ______."?

Remember to say "It was nice to meet you!" when you leave.

Remember their "Honorific"?

Draw eyes, 

nose and a 

mouth!



conversations

Remember during a conversation, you...

Leave space in your conversation so others can also speak.

 Pay attention to the other persons body language. 

Use a "who, what, when or where" question. 
Write one below.

Take your time speaking.

Take turns talking. Only one person should talk at a time

Don't talk about uncomfortable or upsetting subjects.

Try not to ask "Yes or No" questions. 

Talk less, listen more!

Who ________________________________________?

What ________________________________________?

When________________________________________?

Where________________________________________?



Magic Words

Remember to use these daily and observe how people react!

Hello 

 

Please   

 

Thank you 

 

May I? 

 

Excuse me! 

 

I'm sorry. 

 

Good morning! 

 

Congratulations 

 

I Love it! 

 

I love you!

When someone 
does 

 or gives you 
something, you 

say...

This is something 
nice You 
can say...

To apologize 
 for something, 
 you can say...

Draw a line from the Phrase to the answer



How do you say "Hello" 
Game

1. pass out all of the countries (Pink Cards) to 
the child and lay them down facing up on a table 

 
  

2. say the greetings in the different languages 
and try to match the greeting to the country

 
 

Aloha- Hawaii 
Bonjour-France 

Kon'Nichiwa-Japan 
Hello-United States 

Ciao-Italy 
Guten Tag-Germany 

Hola-Mexico 
Jambo-Afica 
Ni Hau-China 
Namaste-India 
Shalom-Israel 
Halo-Idonesia 

How to Play the Game 

Answers (Green Cards)



HELLO

ALoha

Kon'nichiwa

Bonjour

Ciao Guten-Tag

How do you say "Hello" pt. 1



Hola

 NI HAU 

Jambo

NAMASTE

HALOshalom

How do you say "Hello" PT. 2



Hawaii

Japan America

How do you say "Hello"? Answers Pg 1

France

GermanyItaly



Mexico

Indonesia

India

How do you say "Hello"? Answers Pg 2

Israel

China

Africa


